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File No. A-DutyOGrA/1/2023-Estt.I
STSRT IS 128/2026 / OFFICE ORDER NO.149 of 2026

gdad] sraferd ST W@t 100 99 2026 A ifkies G X gC, iR siftieial & ey & Haa o7 srdes
BT THTE TR AT TR b fBUT ST 8 / In partial modification of earlier office order No. 100 of 2026,
allocation of duties in respect of the following officers is made with immediate effect and until further orders:

Dated: 22/07/2026

wideft SRt
SR ST THY YR
) YU ST ATH/ Name of the Division Ll STHTR SRR Overall-In-
) Branch Officer Supervisory Divisional-in- Charge
Officer Charge
fafay Export
a) STIoY H IUT ST BT AU HRAT|
b) ST ¥ Iuasy fafts o7 wiegy & 3er
IR e, AR 3R i wite
CqE R HAT
c) SARYHh IR HIHZTS TUiTe ead
ot TR ST 3R 32T B fazawor &)
i 1. WHYR
a. Validating DTR data as available in m
Database. ﬁ-&-ﬁ
b. Generating Weekly, Monthly & Annual Sa D /
aggregate Tables over various data fields r.
as available in DTR. Shyamsundar ot aifad®
c. Generating customized aggregate tables & Parui, W ﬁm
Data analysis as and when required. Deputy :
Director Shri Avishek
‘ S{ITd / Import o Podder,
a. STOY H IUAY ST BT I BTl Sl SHifd Direstar
b. SeTH Iuasy fafia o7 wiegy & YR T, 5 ot
IR e, ARTS 3R aiffe wife Y = / SfioR S
2T AR BAT Dr. Amit TG 91,
' IymeeRs | /Ay
c. SHITHATTIR HEHFTS THe eae gahatv
eputy Re !
02. R AT AR ST BT IR0 FHAT] Diteciar Shri Onkar
Prosad Director
a. Validating DTR data as available in Ghosh General /
Database. e
b. Generating Weekly, Monthly & various data Dé Dr:rectlor E{:a:rf;tehnet
fields as available in DTR. epera P
c. Generating customized aggregate tables &
Data analysis as and when required.
03. FaTeToT / Training
UYR / Dissemination st Qluﬁ?f qg
€. N t
a. faft SudiTedisl, davrse! SR faftr R
W faUrT & sifay mle oo mra
faepl a1 JueTsy HRAT| ot 3fft | Shri Subhaiit
b. -t S & fore SefiAemR sty £ Difgg’t-or
D1 Igd &3 & forg SR I A HERH
TR I THBRI ST BT EGRICD
04. il geft <,
a. Providing Final Monthly Aggregate Shri Avishek ] g3y,
Merchandise data to various users, Website Chanda, g dd ST
& different Govt. departments. Asst. Director
b. Providing Transaction level information from Ms. C. Haoki
DTR for selected fields to the Ofo DGTR for i
anti-dumping inquiry.
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sﬁaejﬁw ST URIRIT/ Electronic Data

Processing
a. 9aa fagharstt grRT g4t st sik
Fead SaTREISH B TWRWIE T
fqerur|
b. dh-1dh! AT & Ty T S-3Tthyg &7
G|
c. dGNIEC T AT 3R gt s |

d. ST YR&T 3IR WSaR W auT Gatd gei | M=
Bl B | WHR, ff ot ST
o [of % K . 1
e. 5B Faltt YT 3R ST TR RS NED Rz
f. T SEIS ¥ Tafid & | R
g. 310 B13 Y Tefdg mm Shri Srijan
Shri Tanmoy Acharya,
a. Supervision of Maintenance of all IT & Sarkar, Director
Network Infrastructures by selected Asst. Director
vendors.
b. Maintenance of E-office with respect to
technical matters.
c. Maintenance and Regular Updation of
Website.
05. | d. Looking after Data Security & Cyber
Security and related issues.
e. E-Commerce related coordination and data
processing.
f.  Work related to PRAYAS Dashboard.
g. _Any other related matters
a. HIH ICEGATE & Y Sevae BT 3R
&R AT ST BT Serey AR W
JYAS HAT| ot T
b. TSl FafhT Uioiae o1 Hrafag| WHR, St ot ST
c. USRI 3R ST BT IERT4 | RHBED PR
d. q%%sqéaauﬂal EEAED
e. 3T TR AT Shri Srijan
Shri Tanmoy Acharya,
a. Interacting with ICEGATE of Custom and Sarkar, Director
uploading daily Transactional Data to Asst. Director
Database Server.
b. Implementation of IT Revamping Project.
c. Application and Database Maintenance
d. Application Development
e. Any other related matters
ot Ty
gt .
IO GEIHTET / Commercial Library WDR, gI3Nfopy,
o m HE Hgad g
06 a. [ ISR pT GRYTd B2
© | b OXIPI BT R : _ Ms. C. Haokip,
a. Maintenance of Stock Register Shri Tanmoy | — % 0 ctor
b. Issue of Books. Sarkar, Asst.
Director
R WeR, | A IR X1,
37 Few® eI
07. | d%-ile! IH-GT / Technical Coordination ) : =
Ms. Susmita Shri Subhajit
Sardar, Roy,
Dy. Director Director

oft 3ffp R
UG 9,
JUHEIS

REa

Shri Onkar
Prosad
Ghosh,

Dy.
Director
General
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08.

@?ﬂ 833(/ Services Sector

2. TUS3IRUB TRSY H U THSWIE 3R
TEEIUISTs & Tt & & 7RI pot Fafd
BT T TIR BT

b. TUSIARTH URSY H U THSIE 31
THEdieE ¥ Ja1 &7 & fHatd o aiffe
a1 TR S

c. fafvrer wreadl & dgd Jar &= & Ao
IR ST &1 AP T IR BT

d. 3T Hefdd A

a. Generating Service sector monthly
aggregate export from SEZ & STPI received
in SERF format.

b. Preparation of Annual Report on Service
Sector Export from SEZ & STPI received in
SERF format.

c. Preparing Comprehensive Plan of Complete
Service Sector Trade Data under different
Mode.

d. Any other related matters.

oI TG IRPR,
Teae Fewe

Shri Tanmoy
Sarkar, Asst.
Director

ot 3iftrdies e,
s s

Shri Avishek
Chanda,
Asst. Director

4t digy R,
BEESARENED
Shri Piyush

Sing,
Jt. Director

oft affpR
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Shri Onkar
Prosad
Ghosh,

Dy.
Director
General

09.

AUR / Ancillary Trade

a. Xd, Tdl 3R g8 AR I HId B 3R
1Y SHTaTSiTgl/varg W aiftes fRuid
JIR BT

b. YRJ & [qa=ft SR & Fafd sifepel W
it R TR &1

c. WA AUR 3wl W HING SHTS Hed
N CLARY AT

d. YRd & TSN IET AMUR U &
3fwsl W aifffes R

e. YRd P fae=h 8k a¢ty AT 3nareiel &
Jipsl W aifties g |

a. Preparing Annual Report on “Inter-State
movements/Flows of Goods by Rail, River
and Air".

b. Preparing annual Report on “Selected
Statistics of the Foreign Trade of India”.

c. Preparing Monthly Unit Value Index number
on Merchandise Trade Data.

d. Annual Report on “Statistics of the Inland
Coastal Trade Consignment on India”

e. Annual Report on “Statistics of Foreign and
Coastal Cargo Movements of India”.

ft TH P, 9D,
TeOd Hews

Shri S.K. Nayek,
Asstt. Director

&t st el

iforTel,
IEERIED

Shri B.B.
Panigrabhi,
Director

_5"%?1'4 EEGFYFT/ Indian Trade Journal

a. BT & a9 § YR & ARy axgell &
' UR R Aqadiied RUie|

b. 3f MR W Higd RUIe - S 31
& fdavur|

c. QAT ¥ YT SHSRT & YR TR
URd & Iry faftrs o=t o fguefta geet
R UTdlfiesd RUiE|

d. 3fRITH IR ¥ Hefdd FHrER u3f &1
e /et o1 I usRE|

a. Weekly report on “India’s International Trade
of Specific commodities in the Recent Past”.

b. Weekly report on “Focus on international
trade-The Country Profile”.

ft T, TP,
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Shri S.K. Nayek,
Asstt. Director

&t st

grforTeY,
IEEEIED

Shri B.B.
Panigrahi,
Director

oft fagmy
Tam R,
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Shri
Vishwanath
Pratap Singh,
Dy. Director
General
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fqumT T
Director General

/ Head of the
Department
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c. Weekly report on Bilateral Relations of
Different countries with India sourced from
Embassies.

d. Weekly publication on Newspaper
reports/articles on international trade.

11.

qIfuifcye S RI Td 2T TIfefeay /

Commercial Intelligence & Data

Analytics

%. fad3h SR &t FwRie Twter fad
TR BT

9. A1 faqe somoR W fafay Hifard ¢
fazcivunas® Rard durR &A1 (g
SRTA TR IR 3R SR} T 17U stipat
F YR W) |

7. \Td fag=ht R & G $rHFl R
fazaoere R $ik ara Fafay/smard
H gfg/aHt U faevones gafeT e
Toaer IR HRAT

a. Preparation of Quarterly Review Report of
Merchandise Foreign Trade.

b. Preparation of Miscellaneous Policy &
Analytical Reports on Merchandise Foreign
Trade (based on data prepared & released
at definite intervals)

c. Preparation of analytical reports on Quick-
Estimates of Merchandise Foreign Trade
and Analytical Bulletins on identified
merchandise export/import surge/decline &
Newsletter.
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Asstt. Director
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a. All Administrative & Financial matters of all
Officers & Staff.

b. All Maintenance activity relating to Office
premises including Conference Hall.

c. Procurement and maintenance of all
equipment including Annual Maintenance
Contract.

ot Rrred

g,
Jeas e,
Td gieten

Shri
Siddharghya
Mukherjee,
Assitant
Director, and
DDO
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Shri Ramesh
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Director and
HOO
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Director
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Divisional Head may allocate the work to the officers posted in his/her Division as per functional requirement.
Divisional Head of Dissemination Division will prepare all requisite inputs on Parliament Questions based on
published data and concerned divisions will prepare PQs based on unpublished data.

Shri Ramesh Singh, Assistant Director will function as Head of Office and Shri Siddharghya Mukherjee,
Asstt. Director will function as the Drawing and Disbursement Officer.

Ms. Susmita Sardar, Deputy Director will act as CPIO, Shri Subhaijit Roy, Director, shall function as the
Appellate Authority and Shri Onkar Prosad Ghosh, Dy. Director General will function as Nodal Officer for
compliance of suo-moto disclosure under RTI.

Ms. Chinneivah Haokip, Jt. Director, will function as Vigilance Officer & Grievance Officer, Probity Nodal
Officer.

For all administrative matters, Shri Avishek Podder, Director will directly report to DG, DGCIS.

Shri Piyush Kr. Sing, Jt. Director will act as Welfare Officer and Nodal officer for Quality Assurance in
connection with ISO,

Dr. Amit Saha, Deputy Director, will act as Nodal Officer/MDO leader for Mission Karmayogi Bharat.

Shri Tanmay Sarkar, Asst. Director will act as the Nodal Officer for Swachhata related activities.
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